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Welcome to the 2019-2020 Seton Instrumental program! We are looking forward to a great year 
filled with learning and fun.  
 
My name is Mrs. Thompson, and this is my ninth year as the music teacher at Seton. I have my 
Bachelor of Music in Music Education from Westminster College in New Wilmington, PA. I also 
recently finished my Master’s Degree in music education at Duquesne University as well.  
 
Thank you to all of you returning students, and welcome to all the new students joining us this 
year! 
 
Please sign the required form at the back of this handbook and return them so I know all 
the parents received the information. If this form is not returned by October 6th, it will be 
assumed that you have agreed to all the terms and policies set forth in this handbook. 
 



General Information for All Levels 

 

Handbook 
This handbook is to inform students and their parents about the orchestra program at Seton and 
its policies and procedures. The goal of the Seton Instrumental program is to achieve excellence 
in music education and excellence in individual and group performance. Since a band and 
orchestra is a team working toward a common goal, cooperation and commitment are necessary. 
Please keep this handbook as a reference so that all have a clear understanding.  
 
Orchestra and Band Philosophy 
Each student in the class is a top priority. Every student will be helped to reach his or her 
potential by quality instruction and evaluation. Band and orchestra is a team working toward a 
common goal of excellence in musical performance, so at times every member must think of the 
group before their individual desires. Being in a great instrumental group is GREAT FUN! 
 
Benefits of participating in orchestra 

 Developing an appreciation and understanding of music 
 Developing concentration and coordination 
 Building self-discipline and responsibility 
 Working as a team—building a sense of community 
 Accepting feedback (constructive criticism) 
 Feeling a sense of satisfaction from excellence in music performance 

 
Expectations 
All instrumental students will be held to this handbook and the rules and information contained in 
it. Therefore, students must come prepared for instrumental study, show respect to everyone in 
the classroom, attend all rehearsals, complete a weekly practice chart, and participate in all 
concerts. Students must stay in band or orchestra for the ENTIRE year! Students are 
expected to practice 5 days a week for 20 minutes a day. Students will fill out their practice chart 
with this information.  Students will be unable to quit once the contract is signed. I have found 
that students are very excited at the beginning of the year and lose some this excitement as the 
year progresses when they discover music is hard work. Since instrumental groups are a team, 
your child needs to remain in their performing ensemble because everyone is depending on 
them. However, I have found that most students who preserver and complete one year of 
instrumental study grow to love it. This requirement is in place for your child to reach their 
maximum potential, be fair to other members, and to show your child that with hard work comes 
great rewards.   
 
Grading 
Because band and orchestra is a curricular class held during the school day, grades are earned 
based on proper participation, proficiency in performing assigned material, practice records, and 
written work. Because band and orchestra is a performing art, attendance and participation at 
rehearsals and concerts outside the school day is also required. This includes all rehearsals held 
before school. These groups meet at 7:35 and students are expected to be on time. Practice 
records are required to be signed by parents weekly.  
 
 
 



Student/Teacher/Parent Communication 
At Seton, we value clear communication as a key component of student education. Updates 
about orchestra and band news and events will go home throughout the year, and all events will 
be announced well in advance. All students will receive a paper copy of written communication. 
Sometimes handouts don’t always make it home, so I also email out the same papers. Calls or 
emails are always welcome, so do not hesitate to contact me. Email tthompson@seton-
school.com or call (814)336-2320. 
 
Students are required to bring their agenda to class, so they may write down homework, 
tests/quizzes, concerts, and other important information. Please check their agendas at home! 
 
Report cards 
Band and orchestra students will receive report cards after the 2nd grading period and at the end 
of the year. I grade based on attendance, participation, lessons, practice logs, reading, posture, 
rhythms, technique, tone/intonation, phrasing, and articulation. I want my students to do well and 
grow to love instrumental music. If a student practices and participates positively the other 
grading areas will likely to fall into place.  
 
Student Behavior 
Orchestra and band are learning environments. Every student has the right to learn. Any 
behavior disrupting that learning environment will be corrected with progressive discipline. It is 
expected that students conduct themselves in a respectful manner that makes the environment a 
safe and effective place to learn.  
Behavior expectations in orchestra are consistent with school-wide expectations. Please refer to 
the Code of Conduct provided by the school for more detailed information.  
 
Instruments 
Students playing school instruments are responsible for basic maintenance as described in class 
and any repairs that become necessary as a result of student action. All students must rent or 
purchase an instrument for their home practice, and band and orchestra students must bring their 
instrument to school for use in class. All instrument cases should be clearly labeled with the 
student’s name. A designed place in the hallways is provided for instrument storage, but mix 
ups sometimes happen and if they are clearly labeled, can be returned quickly.  
 
Instrument Insurance 
It is strongly suggested that you have your child’s personal or rental instrument covered by some 
type of insurance policy. School instruments used at home or at school that are damaged due to 
student action are not covered by school insurance, and the student and his/her family could be 
held responsible for theft or damage. Check your homeowner’s or renter’s insurance to see if it is 
covered or can be added. Information about specific instrument insurance is available through 
the director.  

 
What if my instrument needs repair or is in the shop? 
If you are renting your instrument and it needs repair, it must go to the shop you are renting from. 
If you own your instrument, you may go to the shop of your choice. The director has information 
on local instrument shops with good repair technicians (luthiers). No student may use another 
student’s instrument at any time for any reason. If the repair will take more than a couple 
days, please ask the shop about a loaner instrument to use in the meantime. Instruments should 
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be kept in playing condition—if the instrument needs repair or maintenance, please get it taken 
care of as soon as possible.   
 
Fingernails 
In order to properly place the finger onto the instrument, students must keep their fingernails 
trimmed short. It is impossible to correctly play an orchestra instrument with long or artificial nails. 
Students playing with long nails will not be using proper instrument technique and lose the 
corresponding points on their participation grade. Students with long nails will be asked to trim 
them. Students with fake nails will be asked to remove them as soon as possible. 
 
Private Lesson Instruction 
While not necessary or required, private lessons are an excellent way to boost your child’s 
learning. There are many teachers in the area who give lessons. Additionally, there are private 
lessons available at Seton after school through Mrs. Thompson. Information about this program 
is available from Mrs. Thompson. 
 
Expenses (anticipated) 

 Seton Music T-shirt $15 

 End of the year trip- $45 

 Other events TBD 



Information for Orchestra and Band  

 

Placement in a group 
Placement in advanced band and orchestra is based on proficiency of the student and which 
group would help the student grow the most. If another group would better suit the student, 
changes can be made at the beginning of the year and at the end of the first semester. 
Placement is determined through proper participation and proficiency as demonstrated during 
sectionals and playing exams.  Students must reach at least page 14 in their lesson books to 
progress to the advanced groups.  
 
Rehearsals  
Since it is sometimes hard to check individual progress toward assigned goals in a classroom 
setting, before and after school sectional rehearsals are required. Students need to have 
assigned scales and musical excerpts checked off. Sectionals offer the opportunity to continue 
student development in a group of like instruments and will solidify basic skills. A specific 
schedule of instrumental sectionals will be determined shortly after school starts. Morning 
rehearsals are a requirement for being in orchestra. If a student does not consistently 
attend rehearsals, then will be given one warning after 3 missed rehearsals then a 
detention will be given on the 4th missed rehearsal. The parents will also be called to see 
how we can resolve this issue.  
NOTE: Students at school for morning rehearsals should wait for Mrs. Thompson in the cafeteria 
until they are called to practice.  
 
Required Materials 
Many supplies are available at school through a local vendor or can be purchased at a local 
music supply store. Strings and rosin are provided for school-owned instruments only.  
Students must have the following supplies: 

 Instrument and bow 

 Rosin 

 Kun Shoulder rest (for violin and viola) 

 Rock stop (for cello and bass) 

 PENCIL—students may not write on music in pen, marker, or colored pencil! 

 Soft, lint-free cotton cloth for cleaning instrument 

 Book  

 Orchestra-Essential Elements 2000 for strings, book 1 (yellow) 

 Band-Tradition of Excellence, book 1(red) 

 Metronome/Tuner  
 
Performance Dress 
Dress for performances will be solid-black pants or skirt (must be mid-calf or longer), black 
closed-toe dress shoes with heel height of less than one-inch, black socks or nylons, and a white 
long-sleeved shirt.  
 
 
Festivals 
There may be opportunities throughout the year for performances at other festivals or contests. 
Adequate notice will be given about any additional performances. 



Instrumental Signature Page 
 
Thank you for taking the time to read the Seton Instrumental Handbook. Please acknowledge 
that you have received and read the information in this handbook.  
 
STUDENT AND PARENT ACKNOWLEDGEMENT 
I have read and agree to the following rules and regulations set forth in this handbook. I 
understand that this entails that my child will remain in band or orchestra for the entire 2019-2020 
school year.  
 

*If a signed contract is not received by October 6th, it will be assumed that you have 
agreed to all the terms and policies set forth in this handbook.* 
 

 
_________________________________ 
Name of Parent (Please print clearly) 
 
____________________________________                      _________________ 
Signature of Parent                                                            Date  
 
 
__________________________________ 
Name of Student (Please print clearly) 
 
____________________________________                      _________________ 
Signature of Student                                                             Date  
 
 
 
Group (circle):   4th Grade Band  / 4th Grade Orchestra / Advanced Band / Advanced Orchestra 


